POCCHUUCKAS ®PEJEPALIUMA
BEJIFTOPOACKASIOBIACTDL
MYHUILIMITAJIBHBI PAVIOH «BEMJIEJIEBCKUI PAIOHY

AJIMUHUCTPALIUS
JIOJDKAHCKOI'O CEJILCKOI'O TIOCEJIEHUS

IMOCTAHOBJEHMUNE

¢. loaroe

«02» nexabps 2024 rona Ne 74

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PEerjiaMeHTAa
NMpeaoCcTABJIEeHUS MYHHIMNIAJIbHOM yeayru: «Beigaua
JOKYMEHTOB (CIIPABOK M MHBIX JOKYMEHTOB) Ha
TeppuTOpHUH J[0/ZKAHCKOI0 CeJIbCKOI0 MOCeJeHU s

B cootBerctBuM ¢ @eaepanbHbiM 3akoHOM 0T 27 utoiig 2010r. Ne 210-D3 «O6
OpraHu3allMd TPEJOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyD»,
[Ipukaza MBJI Poccum ot 31 nexabps 2017 roma Ne984 «OO6 yTBepkaeHUN
AJIMMHUCTPAaTUBHOIO perjaMeHTa MuHucTepcTBa BHYTPEHHUX Jen Poccuiickoin
@denepanyy MO MPEJOCTABICHUIO TOCYIAPCTBEHHON YCIYTH MO PErHCTPAMOHHOMY
yuery rpaxaaH Poccuiickoit ®denmepammu mo Mecty npeObIBaHUS U IO MECTY
KUTEIbCTBA B mpenenax Poccwiickoit @Depepanun’, B 1mensx dddexTuBHON
peasm3aumu  nocraHoBieHus — IIpaBurenbctBa  Poccuiickonn  ®depepauuu  OT
24.10.2011 No 861 «O (enepanbHBIX TOCYNAPCTBEHHBIX HH(POPMAIIMOHHBIX
CUCTeMax, OO0ECHeurBaOIIMX  MPEAOCTaBICHHE B  DJIEKTPOHHOM  Qopme
rOCy/IapCTBEHHBIX W MYHUUMINANBHBIX YCAYr (OCYLIECTBICHHUE (DYHKIIHI)»,
oOecrieueHrss UHMOPMALMOHHOM OTKPBITOCTU JEATEIBHOCTH CEIIbCKOrO MOCENEHUs,
NOBBIIICHUS KAa4Y€CTBA U JIOCTYIHOCTH  MPEJOCTABISIEMBIX MYHUIUIATbHBIX
YCIYT, IO CTAaHOBJ 1 I0:

1. VYTBepauTh aIMUHUCTPATUBHBIA pEIVIAMEHT [0 MPEJOCTABICHUIO
MYHULMIIATIBHON yciiyru «Bblaaya JOKYMEHTOB (CIPAaBOK M MHBIX JOKYMEHTOB) Ha
TEPPUTOPHH J{OIKaHCKOTO CEJIbCKOTO MOCEIEHUsD» (MpUIaraercs).

2. IlocTanoBnenue aaMuHUCTpauuu JlOMKAHCKOTO CENBCKOTrO MOCENEHUS OT
12 ¢eBpans 2024 roma Ne 10 «O6 yTBep>KIAeHUH aAMHUHUCTPATHUBHOIO PErJIaMEHTa
MIPEAOCTABIIEHUSI MYHULUIIAILHON ycinyru: «Bblgaya 1OKyMEHTOB (CIIpaBOK M MHBIX
JOKYMEHTOB) Ha TEPPUTOPHUH J[OIKAHCKOTO CENBCKOTO MOCEIEHUS» OTMEHHT.

3. Hacrosimmee mocraHoBieHue OOHApPOIOBaTh B YCTAHOBJIEHHOM IMOPSIKE U
Pa3MECTHUTh HA CATe€ aIMUHUACTPALUU CEIBCKOTO MTOCEIECHHUS.

4. KoHTpoJb 32 UCTIOJTHEHUEM TOCTAHOBIIEHUSI OCTABJISIIO 32 COOOM.

I'naBa axMmuHUCTpaUUK
JOJIKAHCKOI0 CeJILCKOI0 NMOCeIeHUs B. Epbiruna
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YTBEPX/EH:
NOCTAHOBJICHUEM
aaMuHucTpanun Jdo/KaHcKoro

CeJIbCKOI0 MOCEJICHUS
ot «02» nexadps 2024r. Ne 74

AJIMUHUCTPATUBHBIN PETJIAMEHT
O MPEJOCTABJIEHUIO MYHUIIUIAJIBHOM YCJIYTHU
«BBIJAYA JOKYMEHTOB (CITPABOK U UHBIX TOKYMEHTOB) HA
TEPPUTOPUMU JOJIKAHCKOI'O CEJBCKOI'O IOCEJEHUA»

1. O0mue MoJI0KeHU

1.1. lIpeamer peryiupoBaHusl AAMUHUCTPATHBHOIO perjiaMeHTa.

AIIMUHUCTPAaTUBHBIA  PETJIAMEHT  MyHHLIMOAIbHOM  yciayru  «Bpigaua
JOKYMEHTOB (CIIpaBOK W HHBIX JOKYMEHTOB)» (nanee - PernmameHr) ompexnenser
CPOKH U TOCJIEA0BATEIbHOCTh JEHCTBUI (J1ajiee — aMUHUCTPATUBHBIE MPOLIETYPHI)
IIPU IIPEAOCTABICHUN MYHUIIUIIAJIBHON YCIIYTH.

1.2. Onucanue 3asiBUTEIEH

[Tomy4yaTenssMu  MYHUIIMITAJILHONH  YCIYTHW SBISIOTCS  (PU3WYECKHE JIHIa
MIPOKUBAIONINE, 3apPETUCTPUPOBAHHBIC HA TEPpUTOPHH J[OKAHCKOTO CEIhCKOTO
moceNieHusl U ropuandeckue nuna. OT UMEHH ToydaTesiss MyHUITUTAIBHOW YCIIyTH
MOKET BBICTYIIaTh 3aKOHHBIN MTPEACTABUTEIND (J1ajiee — 3asBUTENh), ICHCTBYIOIINI Ha
OCHOBAHWH JOBEPEHHOCTH, O(GOPMIIEHHONH B COOTBETCTBUU C 3aKOHOAATCIHCTBOM
Poccuiickon @enepanmm.

1.3. TIlopsinoxk uH(GOPMHUPOBAHUSI O MOPsiAKE MNpPeI0CTaABJIEHUS
MYHMIHNAJIBHON yCJIYrH
NudopmupoBanue 3assBuTe el NPOU3IBOAUTCH:
1) mo crpaBOYHBIM TenedoHaM;
2) TpH JUYHOM OOpaIlCHUH B YaChl IPHUEMa rPakIaH;
3) npu MOCTYIUIEHUHU MMChMEHHOTO 00paIieHus;
4) Ha nH(OPMAIIMOHHBIX CTCHIAX;
5) na EnuHoM moprase rocy1apcTBEHHBIX M MyHUIIUTIAIBHBIX YCIYT ((DYHKIHN) —
www.gosuslugi3l.ru.
HNupopmupoBanue 3asgBUTEICH MPOU3IBOAUTC MO CIACAYIOLIMM BOIIPOCaM
NpeA0CTABJICHHUSI MyHUIMNIAIbHOMH YCIYIH:



http://www.gosuslugi31.ru/

- 0 MECTE HaX0XK/IE€HUs U rpaduke paboThl yUpeKAeHUsI, 0OpallleHne B KOTOPOe
HE00XOAMMO ISl IPEIOCTABICHUS MyHULIUNIATBHOW YCIYTH;

- 0 HOPMATHBHBIX MPABOBBIX aKTaX, PErIaMEHTUPYIOLIUX MPEAOCTABICHNE
MYHULIMIIAIbHON YCIIYTH;

- 0 IOPSAAKE U YCIOBUSAX MPEAOCTABICHNUS MyHULIUIIAJIbHON YCITYTH;

- O IepeyHe M BUJAX JIOKYMEHTOB, HEOOXOAMMBIX JJI1 MOJy4YEHUs
MYHULIMIIATBHON YCIIYTH;

- 0 XOJI€ MIPEJOCTABIICHUS YCIIYTH;

- 0 IOJTHOMOYUSIX CIIELIMAINCTOB, OTBETCTBEHHBIX 32 OKA3aHHUE YCIIYTH.

Nudopmanuo o mnopsiake MNpeRoCTABJICHHUS MYHHUIUNAJIBHOH YCJIYIH
MO’KHO IOJIyYHUTh!

- B aAMUHUCTpalMK J{OJDKAaHCKOTO CEJIBCKOIO IOCEIEHUS MYyHUIUIIAIBHOTO
paiiona «BelineneBckuii paiton» benropoackoir ob6nactu, axapec: 309738,
benroponckas oGnacts, Belinenesckuit paiion, c. Jonroe, yn. llenrpanbhas, 18.
I'padux paboter: noneaenbHuK-NIsATHULA ¢ 8.00 1o 17.00, nepepriB ¢ 12.00 mo 14.00.
OTBeTCTBEHHBIM 3a OKazaHuWe yciuyru — Benymmil crnemuanuct MKY  «llentp
oOcyxuBaHus (110 cOTIacoBaHuIo), Tenedon: 8 (47237) 53-5-32.

2. CTaHIlapT npeaocraBJcHUA MyHHIIHHaJILHOﬁ YCIOyru

2.1. HaumeHoBaHNe MYHUIIUNIAJIbHOM yCIyTH
Bbigaua 10kyMeHTOB (CIPaBOK U MHBIX JOKYMEHTOB).

2.2. HamMeHOBaHHMe OPraHoB, HeNOCPEJICTBEHHO MPeI0CTABISIOMINX
MYHUIMIAJIbHYIO YCJIYTy

MyHunMnanpbHyr0 YCIyry MO Bblgade JOKYMEHTOB (CIOPaBOK M HHBIX
JIOKYMEHTOB) OKa3bIBAIOT:

- agMUHHUCTparus Jl0JDKaHCKOTO CEIbCKOTO TMOCENEHUST MYHULMNAIbHOTO
paiiona «BeiineneBckuii paiton» benropockoii o6mactu;

JIOKyMEHTBI, yKa3aHHbBIC B TyHKTE 2.3. 3aBUTEIIb MOXKET IMOTYYHUTh:

- B aJMUHUCTpanuu J{omKaHCKOro CEIbCKOTO0 MOCEIEHUS MYHHIIUIAIBLHOIO
paiiona «BeiineneBckuii paiion» benropoackoit obmactu, aapec: 309738,
benropoxackas obnacte, BeiineneBckuit paiion, c. Jlonroe, yn. llentpanphas, 18,
oM. 3. I'paduk paboter: moHeaenbHUK-TIsiTHUIIA ¢ 8.00 10 17.00, mepepriB ¢ 12.00
1o 14.00. OTBETCTBEHHBI 3a OKa3aHWE YCIyru — Beymui creuuamuct MKY
«enTp obcmyxuBanus» (10 coriacoBanuio), tenedon: 8 (47237) 53-5-32.

2.3. Pe3yabTaT npeaocTaBjieHus MyHUIIMNIAIbHON yCJIYTH.
B pesynbprare oOpallleHHs 3asiBUTENb MOXKET MOJYYHTh HUKENEPEUHUCICHHBIE
JOKYMEHTBI:
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1) crpaBka 00 U3MEHEHUH aJipeca,;

2) CIpaBKa O IOJCOOHOM XO035MCTBE;

3) CTpaBKa 0 HATMYHH MIPUYCaeOHOTO YIacTKa,
4) CTpaBKa O MePEMMEHOBAHNY Ha3BaHUS YIIHIL;
5)  xapakrepHcTHKA.

2.4. Cpok npeaocTaBjieHHs MyHHUIHIAJILHON YCJIYTH

Brlgaua JOKyMeHTa, He TPEOYIOIIEro JOMOJHUTENBHBIX OMEPALMIA MO CBEPKE C
MHBIMH 0a3aMu JTaHHBIX — 110 1 Jaca.

Brigaua noxkymeHTta, TpeOyIolIero MHpOBEACHHs 3alpocoB MO HHBIM 0Oa3am
JTAHHBIX — JI0 3-X pabOUnX JTHEH.

Brigaua nokyMeHTa, TpeOyromIero mojaadu 3ampocoB B HHbIE OPraHbl MECTHOTO
CaMOYIPAaBJIEHUS, OpraHbl TOCYJJapCTBEHHOMN BJIACTH, MHBIE OpraHu3auuu — 10 30-Tu
THE.

2.5. IIpaBoBbIe OCHOBaHUSI IS IPEIOCTABIEHUS] MYHHIMNIAJIBHON yCJIyTru

ITpu MpEAOCTaBICHUN MYHULIUTATBHOM YCIIYyTH HE00X0TUMO
PYKOBOJICTBOBAThCA:

- Koncrurynuen Poccniickonn ®denepanuu;

- ®enepanbapiM 3akoHOM OT 06.10.20031. Nel131-d3 «O06 o0muX MpUHITUIIAX
OpraHu3alyi MECTHOrO caMmoytpasieHus B Poccuiickon denepanuu;

- ®enepanbHbiM 3akoHOM  OT 22.10.2004r. Ne 125 - @3 «O06 apxuBHOM Jeie
B Poccuiickoi deaepanuny;

- @enepanbHbiM - 3akoHOM  OoT  02.05.2006r. No 59-03 «O mopsake
paccMoTpeHust oOpaieHuil rpaxaan Poccuiickoit deaepariumy;

- ®epepanpabiM 3akoHOM OT 27.07.2006 r. Ne 152-®3 «O mepcoHaIbHBIX
JTAHHBIX;

- [Toctanosnennem IlpaBurensctBa Poccuiickoit deneparuu ot 24.10.2011

Ne 861 «O denepanbHbIX TOCYJapCTBEHHBIX HWH(GOPMAIIMOHHBIX CHCTEMaX,
00eCIeunBaOIINX TPEIOCTAaBICHUE B DJICKTPOHHOU (OpME TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (OCYIIeCTBICHUE QYHKITUN)Y;

- Ilpukazom MBJI Poccuu ot 31 nexabpst 2017 roma Ne 984 «O06 yTBepkaeHUU
AJIMUHUCTPAaTUBHOTO periaMeHTa MHHHCTEPCTBA BHYTpPEHHHUX JAen Poccuiickoin
@enepauuu 10 NPEAOCTABICHUIO T'OCYJIAPCTBEHHOM YCIYyI'M II0 PETUCTPALlHOHHOMY
yuery rpaxaan Poccuiickoit @enepanuu o MecTy NpeObIBaHUS U IO MECTY JKUTEJIbCTBA
B npenenax Poccutickoit ®enepanun’;

- YcraBoM J[0KAaHCKOIO CEJNBCKOIO IIOCEJICHUS MYHMIMIIAIBHOTO panoHa
«Betinenepckuii paiion» benaropoackoii odaacTwy.
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2.6. HcuyepnbiBalommii mnepedyeHb [OKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHH € 3AKOHOAATEJbHBIMH WJIM MHHBIMH HOPMATHBHBIMH IPABOBLIMH
aKTaMH Il IPEI0CTABJICHUA MYHHIMIIAJBHON yCJIyTIH

[lepeyeHb TOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS MYHULIUIIAIBHON
YCIIyTH JUI (PU3UUECKUX JIHII:

- 3a5IBJICHUE;

- TOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTB;

- JIOKyMEHTBI, TOJATBEPKIAIOINE MMOTHOMOYHUS MPEACTABUTENS (PU3HUECKOTO
JUIA AEMCTBOBATh OT UMEHH TPETHUX JIULL.

[lepeyeHb JOKYMEHTOB JJIsi MPEIOCTABICHHUS MYHULMIAIBHON YCIYTH,
HEOOXOAUMBIX JUISl FOPUINYECKUX JIMIL:

- IMCbMEHHBIN 3a1poc Ha OJaHKe IOPUIUUYECKOrO JINIIA;

- HOTapHaJIbHO 3aBEpeHHasl KOMus JOKyMEHTa (MO0 He 3aBEpeHHAasl KOMHS C
OJIHOBPEMEHHBIM IIPEAOCTABICHUEM OPUIMHANIA), MOATBEPKAAIOLIEIO MPaBOMOYMS
IOPUANYECKOTO JIMIA 3alpalinBaTh, U MOJy4aTb CBEIACHUSA O JKHJIOM IIOMELIEHUU U
IpOXUBAIOIIMX B HEM IpakAaHax (CBUAETEIbCTBO O IPABE COOCTBEHHOCTH Ha >KUJIOE
MOMEILIEHHE U T.11.);

- HOTApUaJbHO 3aBEpPEHHAs KOMHS CBHUJIETEIBCTBA O  PETUCTPALUH
IOpUMYECKOTO JHIa JIMOO HE3aBepEHHash KOIHsI CBUACTENIbCTBA O PETHCTpPAluU
IOpUIMYECKOTO  JIMIA C  OJHOBPEMEHHBIM  NPEIOCTaBICHUEM  OpHUTHMHAJA
CBUJIETENBCTBA O PETUCTPALIMH FOPUINYECKOTO JIULA;

- JOKyMEHT, YyJOCTOBEPSIOIMNA JHMYHOCTh (MacrmopT) W MOJHOMOYUS
MPEACTABUTENS IOPUANYECKOrO JHIa ACHCTBOBATh OT MMEHU HOPUAMYECKOrO JIMIA
(moBepeHHOCTh, OpopMIICHHAS! B YCTAHOBJICHHOM TMOPSIKE);

- JIOKYMEHTBI, TOATBEPKIAAIOIIUE ITOJTHOMOYMS PYKOBOJUTENS FOPUINYECKOTO
JUIa, B Cly4ae, €ClIM IpPEAOCTaBIICHHUE 3asBJICHHSI OCYILIECTBISAETCA JIMYHO UM
(mpuka3, MOJOXEHHe, MPOTOKOI OOIIero cOOpaHWs WM WHOE TMOATBEPKACHHUE B
COOTBETCTBHUH C YUPEAUTEIbHBIMU JOKYMEHTAMH FOPUIUUYECKOTO JIUIIA).

- 3amperaercss TpeOoBaThb OT 3asBUTENS NPEJOCTaBICHUS Ha OyMa)KHOM
HOCHUTEJE IOKYMEHTOB U UH(POPMALIUU, SJIEKTPOHHBIE 00pa3Ibl KOTOPBIX paHee ObLIN
3aBEPEHbI B COOTBETCTBUM C ITyHKTOM 7.2. yactu | cratbu 16 @enepanbHoro 3akoHa
ot 27.07.2010 Ne210-®@3, 3a UCKIIOYEHUEM CITy4aeB, €CIIM HAHECEHHE OTMETOK Ha
Takhe JIOKYMEHTbl JIMOO HX U3BATHE ABISIETCS HEOOXOJUMBIM  YCIOBHUEM
NPEeIOCTaBIEHUSI TOCYJAPCTBEHHON MM MYHUIMIAIBHOW YCIyTHU, U UHBIX CIIy4aes,
YCTaHOBJICHHBIX (PeiepaabHBIMU 3aKOHOAATEIbCTBAMU

TpeGoBath OT 3asBUTENEl HWHBIE JIOKYMEHTBI, HE NPEIyCMOTPEHHbIE
HACTOSIIIIMM IIYHKTOM, HE JTOITyCKaeTCsl.

2.7. HcuepnbiBalomuii mnepeyeHb OCHOBAHUIl /Js 0TKa3a B MpueMe
AOKYMEHTOB, He00XO0IMMBbIX /IJIfl IPEI0CTABJIEHUS MYHUIIUTIAJIBHOM YCJIYTH



Jlnst monmyyeHuss MYHUIMIAIbHON yCIyrH 3asBUTENb 00s3aH OOpaTHTbCS B
aJIMUHUCTPAIIMIO  CEIbCKOTO TOCENEHHUs, B TMOJHOMOYHSA KOTOPOW  BXOIHT
MPEIOCTaBIIEHHE KOHKPETHOTO JOKYMEHTa, M TMPEIOCTaBUTh BCE HEOOXOAUMBIE
JOKYMEHTBI, yKa3aHHbIE B yHKTE 2.6. HacTosiero Permamenra.

2.8. HcuyepnpiBawluii mepeyeHb OCHOBaHWIl Ui oOTKa3a B
NpeaoCcTaBJIeHUU MYHUITUNIATbHOU YCJIYTH

OcHoBaHusMH JJIS OTKa3a B TMPEAOCTABICHWA MYHHUIIMMAIBHONH YCIYTH
SIBJISTFOTCSI:

- OTCYTCTBHE 3alpalidBacMoOro JOKYMEHTa B TIEPEYHE JIOKYMEHTOB,
BBIJITaBa€MBIX 10 HACTOSIIIeMYy PerimaMenTy;

- OTCYTCTBHE Y 3asgBUTENs (y MPEICTABUTENS 3asiBUTEINS) 3aKOHHBIX MpaB Ha
MOJIyYCHHE 3arpaniuBaeMoi nHPpopMaluu (eciii UMEeTCs 3alpeT Ha BbIAauy JaHHOM
uHboOpMaIlMK, HAMpUMEP €CIU JOKYMEHT COJEPKHUT IEePCOHANIbHBIE JIaHHBIC
MIOCTOPOHHETO TpakJIaHUHA U JIp.);

- TOpPENOCTaBJICHUE 3asBUTEJIEM HEMOJIHOIO0 KOMIUIEKTa JIOKYMEHTOB,
IPEeIyCMOTPEHHOTO IMMyHKTOM 2.6. HacTosiero Pernamenra;

- JaHHAs yCIyTa, HE BXOJHWT B KOMIICTCHITMIO aIMUHHUCTPAIIMN KOHKPETHOTO
MOCEJICHUS,;

- TpU TPEIACTABICHUU CBEACHHWHA, HE TOMJISKAMNUX pasTJallcHUI0 B
COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit denepannu, BKIOYAsT CBEACHUS,
COCTABJISIFONTNE TOCYJAPCTBEHHYIO WJIM HMHYIO OXpaHSEMYyI 3aKOHOM TaWHY, WU
CBEJIEHUsI KOH(PHUICHIIMATIEHOTO XapaKTepa;

- 3as1BJICHUE JIMOO 3aMpoc MpeCTaBlIeHbI 0€3 MOANUCH (B ClIydae TUCbMEHHOTO
oOparenusi), 0e3 ykazaHus GpamMuiIny, UMEHH, OTYeCTBa (PU3UUECKOTO JIUIA U (UJIH)
€ro MOoYTOBOrO ajpeca (B ciaydyae MHCHbMEHHOTO W YCTHOTO oOOpareHus), 0e3
yKa3aHHs MMOJHOTO HAMMEHOBAHUS OPTaHU3AIMH, €€ MOYTOBOTO ajpeca W yKa3aHUs
dbaMuuu, UMEHH, OTYECTBA PYKOBOJUTENSI WM YMOJTHOMOUYEHHOTO TPEICTaBUTEIS
opranuzanuu (Ipu MUCbMEHHOM U YCTHOM OOpaIieHun);

- HeTIPaBUIILHO O(DOPMIICHHBIE WIIH YTPATUBIIIHE CUITY JOKYMEHTHI;

- HE TOJJIAIOIIeecs] MPOUTEHUIO 3asBJICHHUE, COJEpIKalllee HEICH3ypHBIC HIIN
OCKOpPOUTEIbHBIE BHIPAKEHHUS.

2.9. Pasmep mnuarbl, B3MMaeMoOil ¢ 3asiBUTeJS NPHU NPeJOCTABJIEHUM
MYHHUIMIAJIbHOH YCJIYTH, U CIIOCOOBI e B3UMAHMS.
VYcnyra oka3piBaeTcst 0€3B03ME3AHO.

2.10. MakcuMAaJIbHBIA CPOK 0KUIAHUS B oUepeau NMPH IMojaye 3ampoca o
NpeI0CTABJIEHU MYHUIUNAJIbHOH YCJAYrM M TPH TOJY4YeHHHM pe3yJibTaTa
NpeaoCcTABIEHUA MYHUIMIAIBHON yCIyru

MakcumanbHbld  CPOK OXKHMJAaHUS B OuYepeAd MpU IMojade 3ampoca o
MPEI0CTABICHUY MYHUITUTIATLHOW yCayru — He 6omee 30 MUHYT.

MakcuMallbHBI CPOK OXKHMAAHUSL B OYEpEeAu MpHU MOJIYyUYEHHH pe3yJibTara
MPEIOCTABICHUS MYHUITUTIATLHON yciyru — He 6omee 30 MUHYT.



2.11. Cpok perucTpauum 3ampoca 3asiBUTeJs O TMPeIoCTABICHUN
MYHUIIUNAJIbHOM YCAYyTH

Cpok perucTpanuu 3ampoca 3asBUTEN O MPEJOCTaBICHUH MYHUIIUIAIBHOU
yCIIyTH — He OoJyiee 5 MUHYT.

2.12. TpeOoBaHusi K TOMeNIeHHsIM, B KOTOPBIX IPeI0CTABJISIIOTCS
MYHUIIUNAJIbHbIE YCJIYTH, K 32JIy 0:KHJAAHUS, MeCTaM /IJIsl 3a10JIHEHH sl 3alIPOCOB
0 NpeAoCTABJIEHUH MYHHUIMNAJIBHON YCIAyrd, UH(MPOPMANMOHHBIM CTEHJAAM C
o0pa3uaMu HX 3aMO0JIHEHUsI W TNepeyHeM [JOKYMEHTOB, HeOO0XOAUMMBIX [JIs
NpeaoCcTaBIeHUS KAKI0H MYHMIMNIAJBHOMN yCJIyrH

Bxoxa B momernienue ajisi mpeaoCcTaBiIeHUs MyHUITUTAIBHBIX YCIYT HACEJICHHUIO
ABJISIETCS] CBOOOHBIM, C YUETOM pacmlopsika paboThl U rpaduka mpuemMa rpaxiaas.

[Ipuem 3asBuTENEH MPOBOAUTCA B MOPSAKE )KUBOUM odepen 00 MO 3alKCH.

[Tomemenue nins MHOOPMUPOBAHHS HACEICHUS] O TOPAJKE IMPEJOCTABICHHUS
MYHHUITUTIATBHBIX YCIYT JIOJDKHO OBITH 000pYyAOBaHO MH(OPMAIIMOHHBIMU CTEHIAAMH,
peIHa3HAYCHHBIMUA JIJI O3HAKOMJICHUS TIOCETUTENEe ¢ HMHPOPMAIMOHHBIMU
MaTepHalaMH, CTYJIbSIMH, CTOJIOM JUIsI BOBMOXKHOTO O(OPMIICHHS] JJOKYMEHTOB, TIPU
BO3MOXKHOCTH 0OecreunBaeTcsi HeoOXOIUMBIM 000pyAOBaHHEM (KOMIIbIOTEpaMH,
CpelICTBaMH AJIEKTPOHHO-BBIUUCIUTEIHLHOM, MHOXKUTEILHON TEXHHKH, CPEACTBAMU
CBsI3M, BKJtouYas VHTEpHET, OPTTEeXHWUKOW), KaHIEIIPCKUMH TPUHAIICKHOCTSIMHU,
WH()OPMAITMOHHBIMA ¥ METOJMUYECKHUMHU MaTepHalaMH, HarJsaHou mHbopmaluen, a
TAaK)K€ CHUCTEMaMH KOHIUITMOHUPOBAHMS (OXJIXKIACHUS ¥ HarpeBaHUs) BO3IyXa,
CpeICTBaMH TIOXAPOTYIICHUS] W OIOBEIICHUS O BO3HHUKHOBEHWU YPE3BBIYAMHOMN
CUTYaIl1H.

Ha nndopmanmoHHBIX cTeHAAaX pa3MEeIaroTCs Caeayrome nHHOpMallnOHHBIE
MaTepHaIbL:

- IOPSAIOK  oOKayioBaHusT  JedcTBuUi  (Oe3deicTBUSI) HW pEIICHH,
OCYIIECTBIISIEMBIX (IPUHSITHIX) B XOJI€ MPEAOCTABIICHUS MYHHUIIUTIATLHON YCIyTH;

- IepeYeHb JIOKYMEHTOB, KOTOPBIC 3asiBUTENb JOJDKEH TMPEICTABUTH IS
MIPEIOCTABIICHUS MYHUIIUIAIEHON yCIYTH;

- 00pa3Ilbl 3aMOTHEHUS JOKYMEHTOB;

- amipeca, HOMepa TeneoHoB U (akca, rpaduk pabOTHI, aipec ICKTPOHHOM
MOYTBl ~ CTPYKTYPHOTO  TOApa3AelieHHuss  MYHHUIMIAIBHOTO  00pa3oBaHUS,
MPE0CTABIISIONIETO MYHUIIUTIATBHYIO YCIYTY;

- IepeueHb OCHOBAaHUH JIJIsl 0TKa3a B MPEJ0CTABICHIUH MyHHUITUTATEHOM
yCIyTH;

- aIMUHUACTPATUBHBIN PETJIAMEHT;

- HeoOxouMast orepaTuBHas HHPOpPMAIIHSI O TIPEI0CTABICHUH
MYHUIUTIAIBHOU YCIYTH;

- CBEJICHHSI O TIEPEYHE MPEIOCTABIAEMBIX MYHUIIUTIATBHBIX YCITYT.

[Ipy wu3MeHEHUMH YCIOBUH M TMOpSAKAa MPEIOCTaBICHUS MYHULIUNATBHON
yciyru, nHopmaius 00 U3MEHEHUSIX JOJIKHA OBITh BbIJENIEHA I[BETOM M MOMETKOU
«BAXKHO».



HNH(popmalinoHHblE CTEHIbl JOKHBI OBITh MAKCUMAJIBHO 3aMETHBI, XOPOILO
MIPOCMAaTpPUBAEMBI u (YHKIIMOHAIBHBI, PEKOMEHyEeTCs o0opynoBathb
uH(pOpPMaILlMOHHBIE CTEHIbl KapMaHamMu ¢opmata A4, B KOTOPBIX pa3MelaTh
WH(GOPMALIMOHHBIE JTUCTKH. TEKCT MaTepHaioB, pa3MEIIaeMbIX Ha CTEHJAX, JOJKEH
ObITh HameuyaTaH YJOOHBIM JIJIsl YT€HUS MPUGTOM, OCHOBHbIE MOMEHTHI U Hambosee
BA)KHBIE MECTA BBIJICJICHBI.

MecTta oxugaHuss B odepeau JODKHBI MMETh CTyhbsd. KoaumdecTBo Mect
OKUAHUSI OMpEeIesieTCs UCXO0s U3 (DaKTUUECKON HArpy3Ku U BO3MOXKHOCTEH ISl UX
pasMmellleHusT B 3JaHMM, HO COCTaBlsieT He MeHee 5-6 Mect. B mecrax
MPEIOCTABICHUS MYHUIIUNAJIBHOW YCIYyTM MpelycMaTpuBaeTcs 00O0pyIOBaHUE
JOCTYITHBIX MECT OOLLIEro MOJIb30BaHUsA (TyaJIeTOB).

Kabuner nns npuema rpaxjaan o0opyayeTcs HHPOPMALMOHHON TaOIUYKOU C
yKa3aHHeM HoMepa KaOMHeTa, HauMEHOBAaHUs OTnAena, (paMuiIui, UMEH, OTYECTB U
JOJDKHOCTEH  CHEIMAIMCTOB, OCYILIECTBISIONIMX IPUEM IOCETUTENeH, rpaduka
pabotel. Ilpuem mnocerurenel NPOUCXOAUT Ha PAOOUMX MeCTaxX CIELHAIUCTOB,
KOTOpBIE O00OPYIYIOTCS IEPCOHATBHBIMU KOMITBIOTEPAMHU C BO3MOKHOCTBIO JOCTyIa
K HEOOXOAMMBIM UH(POPMAIIMOHHBIM 0a3aM JaHHBIX, I€YaTAIOMIMM U CKaHUPYIOIIUM
yCTpPOMCTBOM, TenehoHaMHU.

2.13. Tloka3aTeju JOCTYMHOCTHM M KadyecTBa MYHUIUNAJIBLHBIX YCJYT,
KOJIMYECTBO B3aMMOJACHCTBUI 3afiBUTEJA € JAOKHOCTHBIMH JIMIAMHM IIPH
NpPeAoCTABJIEHHM MYHMUMIAJBHOM YCJIYIM M HUX NPOAOJKHUTEIbLHOCTD,
BO3MOKHOCThL  MOJY4YeHHs  HHpopMauMd 0  Xode  MNpedoCTABJICHUSA
MYHUUIMIAJIBHOM YCJIYIH, B TOM YHCJIe ¢ HUCHOJb30BaHMEeM HH(POPMALMOHHO-
TEJIeKOMMYHUKALUMOHHBIX TEXHOJOrM M MHbIe II0Ka3aTeJIM KadecrBa H
AOCTYIHOCTH NPeJI0CTABICHUA MYHUIUMIIAJIBHON YCJIYI'H

I'paxknanuH, OOpaTUBIIMICA 1O BONPOCY O TMOJYYEHUH JOKYMEHTa,
OpEeIyCMOTPEHHOTO HACTOAIUM PeriiaMeHToM, TOJIKEH, MpU COOJIIOACHUH HOPM,
YCTAQHOBJICHHBIX HACTOSIIIMM PernamMeHToM, UMETh BO3MOYKHOCTH B yCTaHOBJICHHBIE
CPOKH MOJYYUTh HEOOXOAUMBINA JOKYMEHT.

[Ipn mpenocraBieHUM MYHMIIMIIAIBHOM YCIYTH IIPU BbIAA4€ JOKYMEHTA, HE
TPeOYIOLIEro JOMOJHUTENbHBIX OINEpaluid MO CBEpKE C HMHBIMU 0Oa3aMu JaHHBIX,
3a8BUTENb  C  JOJDKHOCTHBIM  JIMOOM  B3aWMOJICUCTBYET  OJHOKpPATHO,
IPOIOJKUTEIBLHOCTD B3aUMOICUCTBUSA — 110 | Haca.

Ecnm npm  npemocraBieHMM — MYHMIMIIAJBHOM  YCIYTM  BO3HHUKAET
HEO0OXOUMOCTD MTPOBEJICHUS 3alIPOCOB MO0 UHBIM 0a3aM JaHHBIX WM HEOOXOIUMOCTb
[IOJa4M  3alpoOCOB B HMHBIE OpraHbl MECTHOI'O CaMOYIIPABJICHMS, OpraHbI
rOCyJJapCTBEHHOM BIIACTH, WHBIC OPraHU3ALUH, 3asBUTENb C JOJDKHOCTHBIM JIMLIOM
B3aMMOJICUCTBYET IBAXABL: IIPU ITOJAa4e JOKYMEHTOB U IIPU MOJY4YEHUHU PE3YNbTaTa,
MPOAOIKUTETHLHOCTD B3auMoeicTBHs — 10 10 MUHYT.

2.14. Wuble TpeOOBaHUS, B TOM 4YHCJIe YYNTHIBAKOIIHE OCOOEHHOCTH
NpeI0CTaABJIeHUA MYHUIUNIAJIbHBIX YCJIYT B MHOTO(YHKIIMOHAJIBHBIX HEHTPaxX H
0CO0EHHOCTH NMPeAOCTABJICHIA MYHUIUIIAJIBHBIX YCJIYT B JJIEKTPOHHOI hopme



[Ipy mnpenocraBieHUH MYHMIIUMIAIBLHONW YCIYTM B DJJIGKTPOHHOU (opme
OCYIICCTBIIACTCA:

— IpCaAoCTaBJICHUC B YCTAHOBJICHHOM IIOPSAOKC I/IH(i)OpMaHI/II/I 3a4BUTCIISIM U
oOecrieueHmne AOCTYyIIa 3asBUTEIICH K CBCIACHUSIM O MYHHHHHaHLHOfI YCIIYTIC,

— II0Ja4a 3asgABUTCICM 3aIlpoCa MW HHBIX JOKYMCHTOB, HCO6XOI[I/IMI>IX HJIA
MpCaoCTaBJIICHUA MYHHHHHaHLHOﬁ YCIYIHu, 1 IIPUCM TaKHX 3alIPpOCOB U JOKYMCHTOB C
HUCIIOJIB30BaAaHUEM EI[I/IHOI‘O nmoprajila roCyagapCTBCHHLIX H MYHHIUIIAJIBHBIX YCIYI
(pynxmwmit) — www.gosuslugi3l.ru;

— IOJYUYCHHUC 3ajiABUTCIICM CBG,ZICHI/Iﬁ 0 XOIC€ BbLIIIOJIHCHHA 3aIpoca o
MMpCaO0CTaBJIICHNN MyHHHHHaHBHOfI YCIIyT'H.

3. Cocras, MoOC/JI€A0BATEIBLHOCTD M CPOKH BHINOJIHEHUS A IMMHUCTPATHBHBIX
npouexyp, Tpe60BaHUs K NOPSAKY UX BbINIOJTHEHUSsI, B TOM YHCJIe 0COOEHHOCTH
BbINIOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEYP B 3JIeKTPOHHOI (hopme

3.1. CocTaB aAMMHUCTPATUBHBIX MPOLEAYP

3.1.1. Ilpuem oOpamieHusi 3asBUTENsE O MPEAOCTABICHUU MYHUIIMITATILHON
YCIIYTH.

3.1.2. Peructparus oOparieHus.

3.1.3. [IpoBepka npencTaBICHHBIX 3asBUTEIEM JIOKYMEHTOB.

3.1.4. Beigaua 3ampammBaéMoOro JOKyMEHTa Ju0O OTKa3 B  BbIgaye
3ampanmBaeMoro JOKyMEHTa.

3.2. Ilocie0BaTEJIbHOCTH BHINMOJIHEHUS AIMUHUCTPATHBHBIX MPOLEAYP

3.2.1. Tlpuem oOparmieHusi 3asBUTENS O MPENOCTABICHUU MYHUIIMIIATHLHOM
yCITyTH.

[Ipuem oOpaiieHus o BbIau€ JOKYMEHTa (CIpPaBOK W HMHBIX JOKYMEHTOB)
IPOU3BOAUTCS HA JIMYHOM MpUEME, TOYTON WM O TeJIeOHY.

[Io TtenedoHy MOTyT MNPUHUMATHCS 3asdBKH O BbIJa4e JTOKYMEHTOB Ha
OCHOBaHWUM HWMEIOIIECICS B MYyHHUIIMNAILHOM oOpa3oBaHWM 0a3bl JaHHBIX, HE
TpeOyIOINUX TMPEAOCTABICHHUS JOMOJTHUTEIBHBIX JOKYMEHTOB, TOIJMHHOCTh U
3aKOHHOCTh KOTOPBIX HEOOXOAMMO MPOBEPSATH. 3asBUTENb, MOJABIINI 3asBKYy IO
TeneoHy, TpU TMONYYeHUH TpeOyeMoro MAOKyMEHTa MPEIBSIBISICT JTOKYMEHTHI,
NpeIyCMOTPEHHBIE TP MpHUeMe OOpaIIeHus: Ha THIYHOM MIPHEME.

[Ipu mpueme oOpaleHWss Ha JUYHOM MPHEME MPEABABISIOTCS JOKYMEHTHI,
yKa3aHHbIE B MyHKTe 2.6. HacTosimiero Pernamenra.

MakcumanbHbI CPOK BBIMOJTHEHUS ACHCTBUS O MUH.

3.2.2. Peructparus oOpaiieHus.

Peructpamusi  oOpaiieHuss OPOU3BOAMTCS B JKypHaje  perucTpaiuu
MPEIOCTABICHUSI MYHHUIMNAIBHON YCIyrd, BKIIOUarom@as B ce0s Cleayrouue
cBeAeHus: (GaMuiIMs, WM, OTYECTBO, aJapec MecTa JKUTENbCTBA 3asBUTEINS,
HAaMMEHOBAHUE 3aMpalIMBaeMOro JOKYMEHTA.

MakcumanbHbIl CPOK BBIMOTHEHUS IEUCTBUS O MUH.

3.2.3. IlpoBepka npeACcTaBIEHHBIX 3asBUTEIEM JOKYMEHTOB
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Cneumranuct  MPOM3BOAMT  MPOBEPKY  MPEJCTABICHHBIX  3asBUTEIEM
JOKYMEHTOB T10 TIEPEYHIO U 10 COJCPKAHUIO Ha MPEAMET OMpEesieHUsI 3aKOHHOCTU
BBIIAYU 3alpalliBaeMOro JOKYMEHTa, YTOUHAET (PaMHUIIUIO, UMS, OTYECTBO, aJpec
MeCTa KHUTEIbCTBA 3asBUTEISI, HATMYKE JIbIOT U UHBIX CBEJICHUI, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MyHHUIIMITAILHON yCITyTH.

Pe3ynbTaToM MCIONHEHMS TPOLIEYPHI SBIISECTCS MPUHITHE PEIICHUE O BbIaye
1160 00 oTKaze B BeIaye JokyMeHTa. O MPUHSATOM pEIICHUN 3asIBUTENb U3BEIIACTCS
JUYHO B YCTHOU popme, 1o TenedoHy aubo 1o moyre.

[Ipu pemenun 00 OTKa3e B BBIJAUYE JOKYMEHTa 3asBUTENIO COOOIIAOTCS
MPUYMHBI 0TKA3a 3a MOJNUCHI0 PYKOBOIAUTENS CTPYKTYPHOTO MOpa3ieieHHs OpraHa
MECTHOTO CaMOYMpaBIEHHUS, OTBETCTBEHHOTO 3a MPEIOCTABICHUE MYHHUIUIAIbHON
YCIIYTH.

[IpenenpHbIN CPOK IPOBEPKU JOKYMEHTOB:

- 10 munyT (B cinyyae, He TPeOyIOIIEM JOMOJIHUTENBHBIX ONEpaliil 0 CBEPKE C
UHBIMU 0a3aMu JaHHBIX);

- 3 pabouux nHA (IpU HEOOXOAMMOCTH IMPOBEACHUS 3alPOCOB MO MHBIM Oa3zam
JAHHBIX );

- 30 nHeil (mpu HEOOXOJUMOCTH TMOJA4YM 3aMpPOCOB B MHBIE OpPraHbl MECTHOTO
caMOyIpaBIIEHUS, OPTaHbl TOCYAAPCTBEHHOM BIIACTH, UHBIE OPTaHU3AIINN ).

3.2.4. Briaua 3asBUTEIO TPEOYEMOTO JOKYMEHTA.

[ToaroToBka K Bblaue TPeOyEeMBbIX TOKYMEHTOB BO3JIaraeTCsl Ha CIICIIHAIMCTOB
aIMUHUCTPALIHH. BrinaBaembie JIOKYMEHTBI MO CHIBAIOTCS TJIaBOU
aIMUHUCTPAIIMHM CEJIbCKOTO TIOCEJICHUSI M 3aBEPAIOTCS TeYaThi0 aJMUHUCTpAIlUU
MOCEJICHUSI B COOTBETCTBUM C YCTaBOM W UWHBIMH HOPMATHBHBIMU aKTaMUu
MYHUIUMTNIATBHOTO 00pa30BaHUs.

Brigaua 3asBuUTENIO JOKyMEHTa TMPOW3BOAUTCSA TOJ POCHUCH B >KypHaje
PETHCTPAlUU BBIJAHHBIX JOKYMEHTOB.

MakcuMalbHBIM CPOK BBITTOJTHEHUS AecTBUsS 10 MuH.

4. @opMBbI KOHTPOJISI 32 UCIIOJIHEHHEM A[IMMHUCTPATHUBHOIO pPerjiaMeHTa

4.1. Kontponp 3a  ucnojHeHueM  PeriiameHta  mpeAocTaBICHUS
MYHUITUTIAJIBHOW YCIyTH BKJIIOYAeT B ce0si MPOBEACHHE NPOBEPOK, BHISBICHUE U
YCTPAHECHUE HApYyILICHUN MpaB 3asBUTEJIEH, PACCMOTPEHUE 3AasBIICHUM, INPUHATHE
pelIeHnuii U MOArOTOBKY OTBETOB Ha OOpallleHUsl 3asiBUTENEH, COAepKaIlNX KaTo0b
Ha pemeHus, AehcTBUS (0€3MeUCTBUSA) JOJMKHOCTHBIX JIMI] OTBETCTBEHHOI'O
noJipa3/ieNICHusI.

4.2. Texkymuid KOHTPOJb 32 HCHOJHEHHWEM PeriiaMeHTa oOCyUIECTBISETCS
JOJDKHOCTHBIMU JIUIIAMU MYHHUITUTIATHBHOTO 00pa30BaHMSI.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHOTO JIMIIA 32 OpTaHM3aIuio padOThl TIO
MPEJOCTABICHUI0 MYHUIUNAIBHOM  YCIyTHM  3aKpEIUSIETCS. B JIOJXKHOCTHOM
MHCTPYKIMHU JOJIKHOCTHOTO JIMIIA.

4.4. KOHTpOJIb OCYIIECTBISIETCS MyTEM TPOBEICHUS MMPOBEPOK COOIOACHUS U
UCIIOJIHEHUSI  CIIEUMAJIUCTaMU  OTBETCTBEHHOTO  MOApA3AeNieHus  TpeOOBAHMIA
3aKOHOAATENbCTBA.
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45. Tlo pe3ynapTaTam HpPOBEPOK, B CIIy4ae BBIABICHUS HApYLIECHUH NpaB
3asIBUTEJIECH, OCYIIECTBIIAECTCA IMPUBJICYCHHE BUHOBHBIX JIML K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOHarenbcTBOM Poccuiickon denepanmu u  benropoackon
oOJacTu.

5. JocyneOHblii (BHecy1eOHBbI) NOPSAAOK 00:KATOBAHUS PelIeHUH 1
AercTBUi (0e31elicTBHA) OpPraHa, NpeIoCcTaBJIAILIEer0 MYHUIUITAIBHYIO YCIYTY,
a TaKKe J0JLKHOCTHBIX JIML, MyHUIIUIIAJIbHBIX CJIYKaIUX

5.1. Ilpeamer nocyaeObHOro (BHeCyneOHOro) OOKaJIOBaHUSI 3asBUTEIEM
peuieHuid u AercTBUil (0€31eUCTBUSA) OpraHa, IPeAOCTaBISIONIET0 MYHUITUTIAIbHYIO
YCIYTY, TOJPKHOCTHOTO JIMIA OPraHa, IPEAOCTABISIOMIET0 MyHUIUITAIBHYIO YCIIYTY,
JTM00 MYHUITUTIAIBHOTO CITYKAIEro

3asiBUTENb MOYKET OOPATUTHCS C KalnoOOH B TOM YHCIIE B CAEAYIOLIUX CIydasX:

1) HapymieHHe CpoKa PETrHCTpalliy 3ampoca 3asBUTENS O MPEAOCTABICHUH
MYHULIMTIATBHON YCIIYTH;

2) HapyIICHUE CPOKA MPEOCTABICHUS MYHUITUITATBHON YCITyTH;

3) TpeboBaHWe y 3asBHUTENS JIOKYMEHTOB, HE TPEAYCMOTPEHHBIX
HOPMAaTHMBHBIMM NIPaBOBBIMH akTamu Pocculickori dPenepanuu, HOPMaTHBHBIMU
MpaBOBbIMU akTaMH CcyObekTOB Poccuiickoii ®enepanuu, MYyHULHUNAIbHBIMU
HOPMAaTUBHBIMH NPABOBBIMU aKTAMHU IS TPENOCTABIEHNS] MYHUIIUIIAJIbHON YCIIYTH;

4) oTKa3 B mpUEMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBBIMHU akTaMHu Poccuiickorn ®enepanyvi, HOPMATHUBHBIMU
MpaBOBbIMU aKkTaMH CcyObekTOB Poccuiickoii ®enepanuu, MyHULIUNATIbHBIMU
HOPMAaTHBHBIMH IPABOBBIMHU aKTAMM JUIS IPEAOCTABICHUS MyHULIUIIAIBHON YCIIyTH,
Y 3asIBUTEIIS;

5) 0TKa3 B MpeIOCTABICHUN MYHUIUITAJIBHOW YCIYyTH, €CIIM OCHOBAaHUS OTKa3a
HE MPeayCMOTPEHBI (peiepalibHbIMU 3aKOHAMH U IIPUHITHIMU B COOTBETCTBUU C HUMU
MHBIMM  HOPMATUBHBIMM  NpaBOBbIMM  akTamu  Poccuiickoii  Penepauuu,
HOPMATHBHBIMH  TPAaBOBBIMH  akTaMu CyOBekToB Poccuiickoit  ®Deneparuu,
MYHULMIIATbHBIMA HOPMATUBHBIMU NIPABOBBIMH aKTaMHU;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEAOCTABICHUN MYHHIIMIAIBLHON YCIyTH
IJIATHl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPABOBBIMU aKTaMu Poccuiickon
denepanuyu, HOPMATUBHBIMUA TIPABOBBIMH  aKTaMH CYOBEKTOB Poccuiickoii
denepanny, MyHULIUIIATbHBIMU HOPMAaTUBHBIMU ITPABOBBIMH aKTaMU;

7) oOTka3 opraHa, IPEIOCTABISAIONICTO  MYHHUIUIAIBHYIO  YCIYTY,
JNOJDKHOCTHOIO JIMLIA OpraHa, NpPeJOCTaBILIIOIIEr0 MYHULMIIAIBHYIO YCIyry, B
WCIPABIICHUU JOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTaTe
NPEIOCTABICHUS ~MYHMIIMIIAJBbHOW  YCIYTM JIOKyMEHTax Ju0O  HapylieHHe
YCTAHOBJICHHOTO CPOKa TaKUX UCIIPABIICHUM.

5.2. O0u1me TpeOoBaHMS K MOPSAKY MOJA4YH U PACCMOTPEHUS 3KaI00bl

XKanoba mnomaercss B mnuchMeHHOW (opme Ha OyMmMa)kHOM HOCUTENE, B
ANIEKTPOHHOM (opmMe B Oprad, MPEeNOCTABIAIOMINA MYHULUMIAIBHYIO — YCIYTY.
XKanoObl Ha penieHHs, TPUHITHIE PYKOBOJIUTENIEM OpraHa, MpeloCTaBIISIOIIETO
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MYHUIIMTAIbHYIO YCIYTy, MOJAIOTCS B BBILIECTOSIIMK OpraH (MpU €ro HaJIUYuM)
100 B CIIy4yae €ro OTCyTCTBUS PACCMAaTPUBAIOTCS HENOCPEICTBEHHO PYKOBOJIUTEIEM
oprasa, IpeJoCTaBISOMEr0 MyHUIUIIATBHYIO YCIYTY.

XKanoba Moker OBITh HampaBi€Ha 1O TOYTE, C HCIOJIH30BAHUEM
nH(GOPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTu «HTepHeT», odulimaibHOro caifta
opraHa, MpeAOCTaBISIOIIEr0 MYHULUMIAIBHYIO  YCIYry, €AUHOro IopTaja
rOCyIapCTBEHHBIX W MYHUIUOAIBHBIX YCIAYr JUOO PpErHoHajIbHOTO TMopTaia
rOCyJapCTBEHHBIX U MYHMIIMMAIBHBIX YCIYT, a TaKK€ MOXKET ObITh MPUHSATA TPU
JTUYHOM MpUEME 3asiBUTEIIS.

Oco0eHHOCTH MOJaYl U PACCMOTPEHHUs KaI00 Ha pelIeHUus U JACUCTBUS
(Oe3neiicTBME) OpPraHOB MECTHOIO CaMOYIPABIEHUS M WX JAOJDKHOCTHBIX JIMII,
MYHHIIMMIATBHBIX CIYXKallMX YCTAHABIMBAIOTCS MYHHUIIUIAIBHBIMU TPABOBBIMH
aKTaMHu.

Kanoba nomxHa copepxarb:

1) HauMeHOBaHWE OpraHa, NPEIOCTABIISIONIETO MYHUIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]A OpraHa, MPeAOoCTaBISIOIIEr0 MYHULHUIAIBHYIO YCIYry, JHOO
MYHULIMOAIBHOTO CIIyXalllero, pemeHuss u jAceicTBus (0e3/eicTBUE) KOTOPHIX
00XKanyrTCs;

2) bamMuInIo, UMsl, OTUYECTBO (TIOCIIEIHEE - IPH HAJIMYUK), CBEJCHUS O MECTE
KUTEICTBA 3asIBUTEIA - (PU3NUECKOTO JINIA THOO HAMMEHOBAHHE, CBEICHUS O MECTE
HaxXOXJICHUSl 3asBUTEIS - HOPUIAUYECKOrO JIMIA, a Takxke HoMmep (Homepa)
KOHTakTHOro TenedoHa, aapec (azpeca) 3JIEKTPOHHOM MOYTHl (MpHU HATUYUM) U
HOYTOBBIN a/Ipec, M0 KOTOPBIM JOJKEH OBbITh HApaBJI€H OTBET 3asBUTEIIIO;

3) cBenmeHUst 00 00XKATyeMbIX PEHICHUSX U JACHCTBUAX (Oe31eHCTBUM) OpraHa,
OPEJOCTaBISAIONIEI0 MYHHUIMNAIBHYIO YCIYTy, JODKHOCTHOIO JIMIA —Oprasa,
IPEIOCTaBISAIOIEr0 MYHUIIUTIAIBHYIO YCIYTY, JIN00 MyHUIIMIIAIBLHOTO CITYKAaIllero;

4) NOBOJBI, HA OCHOBAaHHU KOTOPBIX 3asBHUTEIIb HE COIJIACCH C pEIICHHEM U
nenctBueM (Oe3/eicTBUEM) OpraHa, MPEeAOCTaBIAIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI]a OpraHa, MPeAOCTaBIIAIONIEr0 MYHHUIMIAIBHYIO YCIYry, JHOO
MYHHUIIATIATHHOTO CIYXKaIIero. 3asBUTENIEM MOTYT OBITh MPEICTaBICHBI JOKYMEHTBI
(Ipu HaTU4KHK ), TOATBEPKIAIOIIME JOBOJIbI 3aABUTEIIS, TUOO UX KOMHH.

XKanoba, moctynuBimas B OpraH, MPeI0CTaBISIOMINN MyHUIUITATBHYIO YCIYTY,
MOJJICKUT PACCMOTPEHHUIO JOJHKHOCTHBIM JIMIIOM, HAJI€JI€HHBIM MOJIHOMOYHUSMHU IO
PAacCCMOTPEHUIO >kajmo0, B TEUCHHWE TSATHAIAIATH pabouumx JHEW co JHS ee
perucTpanuu, a B ciydae OOXKaJoBaHHMS OTKa3a OpraHa, MpPeIOCTaBIISIONIEIO
MYHHUILIMIIAJIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIISIOLIETO
MYHHIIMIIAJIBHYIO YCIYTY, B IpU€Me JOKYMEHTOB Y 3asBHUTENS MO0 B MCIPABICHUU
JOMYIIEHHBIX OINEYaTOK M OIMMOOK WM B Ciy4ae OOXaJlOBaHUS HapyLICHUS
YCTAHOBJICHHOT'O CPOKA TaKUX MCIPABIICHUN - B TEUCHHE MATHU pabOUUX JTHEW CO JHS
€€ perucTpaluu.

[lo pe3ynbraram paccMOTpeHHUsI KajoObl oOpraH, MpPeaoCTaBISIOMINN
MYHUIIUNATBHYIO YCIYTY, IPUHUMAET OJHO U3 CIEIYIOUIUX PEIICHUI:

1) ynmomnerBopsieT kaynoOy, B TOM uyucie B (OpME OTMEHBI MPHHATOTO
pelieHus, UCIPaBICHUs AOMYIIEHHBIX OPraHOM, MPEAOCTABIISIONINM
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MYHULIMNIAIBHYIO YCIOYry, OINEYaTOK M OWMOOK B BBIJAHHBIX B pe3yjbTare
MPEAOCTABICHUS MYHHIMNAIBHOW YCIYyTM JIOKYMEHTax, BO3BpaTa 3asBUTENIO
JNEHEKHBIX CpPEICTB, B3MMaHHWE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IpaBOBBIMM akTamMu Poccuiickont denepanuu, HOPMATUBHBIMUA IPABOBBIMU AKTaMH
cyOwpekToB Poccuiickoit @eaepanny, MyHULIUIIAIbHBIMU HOPMAaTUBHBIMU PAaBOBBIMU
aKTaMH, a TaKKe B MHBIX opMax;

2) OTKa3bIBACT B yIOBICTBOPEHUH KaJIOObI.

He mo3nHee nHs, cleayromero 3a JHEM MOPUHSATHS pElleHus, 3asBUTEIIO B
NUChMEHHOU (popMe U IO JKeTaHUI0 3asiBUTENIS B DJIEKTPOHHOH (hopMe HarpaBisieTCs
MOTUBUPOBAHHBII OTBET O pe3yjbTaTaX PaCCMOTPEHHUS KaJ0OBbI.

B ciiydyae ycTaHOBIEHUS B XOJI€ WJIM IO pe3yJbTaTaM PACCMOTPEHHUS 5KaT00bI
IIPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO IIPABOHAPYIICHUS WU IPECTYIUICHUS
JOJDKHOCTHOE  JIMIO, HAJEJIEHHOE TIOJHOMOYUSAMU 10 PACCMOTPEHHUIO Kajaod
HE3aMeUIMTEILHO HAIIPaBIIsAeT UMEIOIMECS MaTEpUabl B OpraHbl IPOKYpPaTypBl.
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IIpuioxkenue Ne 1
K aIMUHUCTPATHBHOMY perjaMeHTy

BJOK-CXEMA
MOCJIeI0BATEIbHOCTH IeUCTBUH P NPEJOCTABJICHUHA
aJMHUHUCTpanueil J[0JKaHCKOr0 CeJIbCKOI0 MocCeIeHHs
«Bb11a4a 10KYMEHTOB (CIIPABOK M MHbIX JOKYMEHTOB)»

[Tpuem oOparteHust 3aIBUTENS O TIPEIOCTABICHUN MYHUIIHITAIEHON
YCIIYTH (Ha IUYHOM npueme, noumotl, 1ubo no menegpony)

A 4

Peructpanus ooparmieHus

A 4

HpOBepKa MMpCaACTABJICHHBIX 3ajdBUTCIICM JOKYMCHTOB

A

Crienranuct u3BeIaeT 3asBUTENICH
0 NPEOCTABICHUH HEJOCTAIOLINX
JOKYMEHTOB, HEOOXOIUMBIX AJIs1

MIPUHATHS PEIICHUS

A

A Bce mokymeHTsI
PEIOCTABIICHBI B IOJHOM
00BbEME U COOTBETCTBYIOT

TpeOOBaHUIM

HET

A 4

Brinava 3asButemnto TpeOyemMoro 10KyMeHTa 00 0TKa3a B BblIaue
JIOKYMEHTA (Ha TUuYHOM npueme)




[Ipomry mnpenocTtaBUTh MHE
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I[punoxenne Ne 2
K aIMUHUCTPATHBHOMY perjaMeHTy

BJAHK 3ASIBJIEHUA

I'maBe agMuHHCTpaLIK
JIOJDKAHCKOIO CEJIbCKOTO MOCENCHUS

(Haumenoganue AOMUHUCIMPAYUU NOCENeHUSL)

(Pamunus, UHUYUATLL 2IABbI AOMUHUCMPAYUU NOCETIEeHIUS)

(Damunus, unuyuansl 21a6bl AOMUHUCPAYUYU NOCENEHUs)

(D.1.0. 3as6umens 8 pooumenvHoMm naoesxce)

TIPO’KUBAIOIIETO TIO aJIPECy:

(vKazvlgaemcs noumoswiii aopec)

aJpec IEKTPOHHOM MOYTHI, TEIE(POH:

(YKaszvlearomes npu Haauduu)

3asBJICHHUC.

(yka3bleaem0}1 HAumeHoeaHue doxymeﬁma us ymgepofct)eﬁnoeo nepelm}z)

[Ipumeuanue:

(yKaswisaemcst 6¢si He0OX00UMAsi UHGOPMAayUsi OJist NOIYYEHUsL COOMBEMCMEYIOWe20 OOKYMeHma)

20

(Hdama)

(Tloonucw 3aaeumens) (Damunus, unuyuanvl)
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Ipunoxenne Ne 3
K aIMUHUCTPATHBHOMY perjaMeHTy

OBPA3EI 3AITIOJTHEHUA 3AABJIEHUA

I'maBe apmuHncTpanuu J0HKaHCKOTO
CEJIbCKOT0 MOCEIEHUSI MYHUIIUTIAIBHOTO
paiioHa «BeuaeneBckuii paion»
benropojckoit o6mactu

HMBanoBy MBany MBaHoBHUUy
Cupnoposna Ilerpa IBaHoBHYa
MPOKUBAIOIIETO IO aJIPECy:

309738, benropojackas 001acTh,
BeiiieaeBckuil paiioH c. :

Y1 ]

aZpec PJIEKTPOHHOM MOYTHI, TeJIC(OH:
8 (47237) 4-XX-XX

3as1BJICHUC

[Ipomry mpemocTaBUTh MHE BBITUCKY 00 aapece Ha 3EMENbHBIA yYacTOK
(xkumoit  1oM), pacmoioxkeHHbli 1o anapecy: 309727, benropojnckas 001acTh,
Belinenesckuii paios, c. yI1. , 1.

[Ipumeuanue: JloMm npuHaIIeKUT MHE Ha MpaBe cOOCTBEHHOCTH. B kauecTBe
MCTOYHUKA MH(OPMAIIMU TPEJOCTABIISIO

12  ceutsaops 202 r. [1.Cudopos Cunopos I1.1.
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Ipunoxenne Ne 4
K aIMUHUCTPATHBHOMY perjaMeHTy

BJAHK 3AITPOCA

Ha 6nanke opeanuzayuu

I'maBe agMuHHCTpaLMKU
JIO0JDKAHCKOT0 CEJIbCKOTO MOCEIEHUS

(Haumenoganue AOMUHUCIPAYUU NOCENCHUS)

(Damunus, unuyuansl 21a6bl AOMUHUCMPAYULU NOCENEHUs)

3AIIPOC

npocut Bac npenocraButh

O/K(lfs’bl@aemcﬂ HaumernosaHue 0p2aHu3az4uu)

(yKa3bleaemcz Haumernosanue aOKle/leHWla us ym@epofc‘()eﬂnozo nepelm}z)

(Heobx00uMO yKazamov pamunuro, ums, OMUecmeo, 0amy poAHCOeHUs, MeCIO HCUMENbCMEd AUYd, Ha KOMopoe no0aemcs 3anpoc)

[Ipnmeuanue:

(vkazwisaemcsi 6cs HeOOX00UMAsL UHPOPMAaYUsL 0I5t ROTYYEHUSL COOMBEMCMEYIoWe20 OOKYMeHma)

(Damunus, unuyuansl)

(Hdonxcrnocmo pykosooumerns) (Iloonucwv pyxoeooumerns)




